ROTC (2YR/4YR/MIL INSTITUTE)

	NAME:
	______________________________________________
	SSN:
	____________________


Forms you need to turn in before you commission:
· Copy of Social Security Card (or statement)
· Copy of Birth Certificate (or statement)
· Officer Accession Bonus Agreement (If applicable)
· DD Form 93

–  Record of Emergency Data
· DD Form 2058
–  State of Legal Residence Certificate
· DD Form 2807-1
–  Report of Medical History (dated less than  2 years), may be replaced by DODMERB
· DD Form 2808
–  Report of Medical Examination (dated less than 2 years), may be replaced by DODMERB
· DA Form 5500
–  Body Fat Content Worksheet (Females use DA Form 5501), and/or HT/WT certificate

· DA Form 5960
–  Authorization to Start, Stop, or Change BAQ
· Marriage Certificate/Divorce Decree (if applicable) 

· SF 312

–  Classified Information Nondisclosure Agreement
· SF 1199A

–  Direct Deposit

· 2008 W4 (IRS)
–  Employee’s Withholding Allowance Certificate
· NGB Form 62E
–  Application for Federal Recognition as a National Guard Officer
· SGLV 8286

–  Servicemembers’ Group Life Insurance Election and Certificate

· SGLV 8286A
–  Family Coverage Election

· Letter of Acceptance (also known as a By Name Request)
· ROTC, Enlisted, and SMP Contracts

Forms you need to turn in after you commission: 

· College Transcripts (with degree attained)

· DA Form 71

–  Oath of Office – Military Personnel

· DA Form 4187
–  Personnel Action (SMP Request for Discharge Order)

· NGB Form 337
–  Oaths of Office
· 2LT Appointment Memorandum
· ROTC Discharge Orders

Forms you need to turn in if you are prior service:

· Military Education (DA Form 1059, Certificate of Completion, etc.)
· DD Form 214
–  Certificate of Release or Discharge from Active Duty (Member 4)
· NGB Form 22 
–  Report of Separation and Record of Service

· Award orders and citations

· Statement of Understanding (if unable to complete 20 years of service for retirement; see Fig 3-6, NGR 600-100)

Admin use only:
· Verification of Security Clearance 
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